
Activity Report (STC-2020) 

Five <fay ~-1 C "E h . 
NllTT on n aucmg Performance of Staff (Non-teaching & Technical Staff)'' held at 

I<, Chaodigarh from 24.02.2020 to 28.02 .2020. 

Day l: 

~, h 
e cour,i.: Started with the introduction fo llowed by focus upon communication skills. Stress was 

not onlv on w ·tl · · · · · S b d' d • ri en commun1r.:at1on but how commun1cnt1011 to supenors, u or mates an 

c~llec:1gu1:-, should be done. At the end of day one digital initiutives by 1he Govt. of India was 
UISCU \~t:d . 

Day 2: 

Sc!>~i un::i un thi s day ,~ ere foc used upon Norwerbnl communicat ion. Mr. Ranbir Singh gave an 

exp1:rt tal l-. on Noting & Droftinll. "hid1 " us very helpful for participants. Er. J\mandeep Kaur 
foc u..,1:J on hov. lO devt:lop positi,;c attitude at the work place. 

Se-.. -, ion 0 11 this duy ,,ere foc used upon computer applications such as MS Office, Exce l. Internet 
ba ... 1:J uctivi tic::. Email. 1\ lnil 1\k rge. Use of internet tools for ofli ce activities. 

Day ~: 

I his dm \\ fb scle1:1l·d for acti,ities. Yoga and Meditation wos the I s
' uct iv ity or the day. Then 

-,ornc prncti1:c 1a-; I-.~ ,, ac organized around the institution for tcnm building. 

Ouy ~: 

rl1i -, du) 'illlrtcd \\ ith ncti, it1 es thnt \\ ere focused upon trust building and mess munagcmcnt. The 
roursc l.'ndcd ,vi th , nlcdiction ceremony and the feedback forms from the participants wen: 
colkc tl·J ntlcr th is ccrc111011) . 

rilCl'C \\ l 'l'l' '.W pnrt il.'. i f)Hllb in llllOI. 

Ovcr,111 th i, S re prc,vidcd un insight w both theoretical nnd prnl:tkol kno\\ ledge fr1r cnhnncing the 
J)l'l'l~innn11 c1: of the p11rticipo111s 
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v I laf'\ ir Singh 
Cieri-.. Dcptt . of FCC 
GNDFC. I 11dhin11a. 
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